CTAPIIAA I'PYIIITA

J0JIZKHOCTHOM perjiaMeHT

CrnenmajanucTa NpaBoBoro 0Tae ia
HNDPHC Poccuu Ne 9 o r. MockBe

(HaumeHoBanue otzaena MOHC Poccun Ne 9 o r. Mockse)

1. O0mue moJ10:KeHNs

1. domxHOCTh (hemepanbHON TOCYAApCTBEHHOW T'PaKIAHCKOW CITYXOBbI (Iajiee - TpakaaHcKas
cayx6a) Crneruanuct npaBoBoro otaena MOHC Poccun Ne 9 mo r. Mockse (nanee — Cnenuaiuct)
OTHOCHTCSI K CTapIlel rpymme J0KHOCTEH rpakIaHCKOM CITy>KObI KaTeropuu "CrienuaiucThl'.

Perucrpanuonsslii Homep (K0oa) AOTKHOCTH —

2. Ob6nacts mpodeccuoHaNbHON cinyxeOHoll nesTenbHOCTH CrenuanucTa: peryaupoBaHUE
HaJIOTOBOM JEATEIBHOCTH.

3. Bun nmpodeccuonanbHoit cinyxeOHO# aestensHOocTH CrHenuaiyucTa — HaJIOTOBBIM KOHTPOIIb,
npaBoBasi paboTa HAJIOTOBBIX OPTaHOB, CYIEOHOE COMPOBOXKIEHNE HATOTOBBIX CIIOPOB.

4. Ha3znaueHue Ha JOJDKHOCTh U OCBOOOXKIEHUE OT AOKHOCTH CrienuanicTa OCyIIeCTBISETCs
HayanbHUKOM UDHC Poccun Ne 9 o r. Mockse (nanee — Mucnekius).

5. CrheuuanucT HENOCPEACTBEHHO TMOJYMUHSACTCS HAdalbHUKY OTAena, (YHKIHOHAIBHO —
3aMECTUTENI0 HauyalbHUKA OT/EJIa 10 COOTBETCTBYIOIIMM HAIIPABJICHUSAM €S TEIbHOCTH.

I1. KpanudukaunoHnpie TpeOOBAHUS A1 3aMeLIEHUs TOJTKHOCTH
TPAKAAHCKOM CIIyKOBI

6. J1ns 3amenienus gowkHocTH CrienManycTa yCTaHaBIMBAIOTCS CIIEAYIOUINE TpeOOBaHuS.

6.1. Hannuue Boicuiero oOpa3zoBaHusl.

6.2. Kanmu¢ukanmonHsle TpeOOBaHHUS K CTaXy TrOCYJapCTBEHHOW TPaKJaHCKOM CIyXObl WM
CTa)Ky pabOThI 10 CHENMATILHOCTH HE TPEbSIBIISIIOTCS.

6.3. IlpodeccruoHanbHbIN ypOBEHb:

6.3.1. Hannuue 0a30BBIX 3HAHMI: 3HAHME TOCYJApCTBEHHOro si3blka Poccuiickoit denepanun
(pycckoro s3bika); 3HaHUS OcHOB Konctutynmm Poccuiickoit ®enepanuu, 3aKoHOJATeIbCTBA O
roCy/1apCTBEHHOW I'pa)/IaHCKOHN Cily»k0e, 3aKOHOJaTeNIbCTBA O MPOTHUBOACHCTBUN KOPPYIIINH; 3HAHUS
U yMeHUs B o0macTd HMHPOPMALMOHHO-KOMMYHHUKAI[MOHHBIX TEXHOJOTHMH: 3HAaHUE OCHOB
MH(OPMAllMOHHONM 0€30MacHOCTH MW 3allUThl HMH(OpPMAalMM;, 3HAHUE OCHOBHBIX IOJIOKEHUH
3aKOHOJIATENIbCTBA O MEPCOHAIBHBIX JAHHBIX - 3HAaHUE OOIIMX MPUHIUIOB (QYHKIIMOHUPOBAHMS
CUCTEMBI JJIEKTPOHHOI'O JOKYMEHTOOOOPOTa; 3HAaHHWE OCHOBHBIX IOJIOKEHUHM 3aKOHOJATEIbCTBA 00
JIEKTPOHHOM NOJIUCH; 3HAaHUS U YMEHMSI 110 IPUMEHEHUIO IEPCOHAIBHOTIO KOMIIBIOTEPA.

6.3.2. Hanuune npodeccroHalbHbIX 3HaHUH:

6.3.2.1. B cdepe 3axononmarensctBa Poccuiickoit ®eneparmu: Koucturynus Poccuiickoii
®enepaunn; Hanoroseiii koaexkc Poccuiickoit ®enepanmu; bromxerHslii koaeke Poccuiickoi
Oenepanun; ApOUTpaKHBIM mpoleccyanbHblii  kogekc Poccuiickoit ®epepauuu; ['paknaHckuii
nporeccyaiabHbIil Kogeke Poccuiickoit @enepamnuu; YTomoBHBIN koaekc Poccuiickoit ®denepannu (B
4acTH YTOJIOBHOM OTBETCTBEHHOCTH 3@ COBEpIICHHWE HAJOrOBBIX HpecTymeHuil); Kopekc
aIMUHUCTpPATUBHOTO cynonpou3BojsicTBa Poccuiickoit @enepanuu; Komexe Poccuiickoit @enepanuu
00 aJIMUHUCTPATUBHBIX NpaBoHapymeHusx oT 30 mexabpst 2001 r. Ne 195-03; 3akon Poccuiickoii
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Oenepaunn ot 21 mapra 1991 r. N 943-1 "O wnanoroBeix opranax Poccuiickoit ®enepauun";
®denepanbHbIii KOHCTUTYIIMOHHBIN 3aKk0H OT 31 mexadpst 1996 r. N 1-OK3 "O cynebHoM cucteme
Poccuiickoit ®eneparnun"; @enepanbublii 3akoH oT 26 nexadps 2008 r. N 294-03 "O 3ammre npas
IOPUANYECKHX JIML M MHAMBUAYAJIBHBIX NPEANPUHUMATENICH IIPU OCYIIECTBIECHUN IOCYIapCTBEHHOIO
KOHTpOJIs (Haza30pa) 1 MyHULIMNAIbHOrO KOoHTpouid'"; denepanbHblil 3akoH oT 27 urosg 2004 r. Ne 79-
®3 «O rocynapcTBEHHOH rpaxkaaHcKoi ciyxk0e Poccuiickort denepanuny»; OenaepaabHbIil 3aKOH OT 5
anpens 2013 r. N 44-®3 "O koHTpakTHOH cHcTeMe B cdepe 3aKyloK TOBapoB, paboT, yciuyr amis
obecreyeHnss TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX HYXA'; mnocrtaHoBieHue [IpaBurenbcrBa
Poccuiickoit ®@enepauuu ot 25 asrycra 2012 r. N 851 "O mnopsiake packpbitus (eaepaibHbIMU
OpraHaMH HCIIOJIHUTEJIbHOW BJIACTH MH(GOpPMALMU O MOATOTOBKE MPOEKTOB HOPMATUBHBIX IMPABOBBIX
aKTOB U pe3yJIbTaTax MX 00IecTBeHHOro obcyxaenus"; denepanbuspiii 3akoH ot 21.12.2021 N 414-03
"OO6 oOmmMX MPUHIIMIIAX OpPTaHM3allMyd MyOJIMYHOW BIAcTH B cyObekTax Poccuiickoit deneparuu';
@enepanbhbiii 3akoH oT 8 asrycra 2001 r. N 129-®3 "O rocynapcTBEHHOH perucrpanuu
FOPUIMYECKHX JIUI] 1 MHIMBUAYAIBHBIX NpeAnpuHuMaTenei'; denepaibHblid 3aK0oH 0T 6 okTsa0ps 2003
r. N 131-®3 "OO0 oOumux npuHOUNax OpraHU3alMM MECTHOIrO camoympasiieHuss B Poccuiickoit
Oenepanun"; denepanbHbiii 3akoH Poccuiickoit @enepanuu ot 27 urois 2006 r. N 152-®3 "O
nepcoHalIbHBIX JaHHBIX"; DenepanpHbiii 3akoH OoT 14 wuronmsa 2022 1. Ne 263-@3 «O BHeceHHH
M3MEHEHUH B 4acTH NepByo U BTopyro Hanorosoro koaekca Poccuiickoit @enepanumny; OenepanbHblil
3akoH OT 29 Hoa0ps 2007 r. N 282-®3 "OO6 oduIMalbHOM CTaTUCTUYECKOM Y4Y€T€ U CHUCTEME
rocynapcTBeHHON ctaTucTuku B Poccuiickoit denepanun'; denepanbubiii 3akoH oT 9 depains 2009 r.
N 8-®3 "O06 obecrneueHnn HOCTyna K MHPOPMALUU O ACSATEIBHOCTH TOCYIAPCTBEHHBIX OPTaHOB H
OpraHoB MecTHOro camoynpabneHus"; ®@eaepanbubiii 3akoH ot 27 wuronsg 2010 r. N 210-®3 "O6
OpraHM3alyi IPEJOCTAaBIEHUSI TOCYAAPCTBEHHBIX M MYHULUIANbHBIX ycayr'"; denepalbHbIi 3aKOH
Poccutickoit ®enepanuu ot 6 anpens 2011 r. N 63-®3 "O06 snektponHoit noanucu"; denepanbHbIi
3akoH oT 28 nmexabpst 2013 r. N 443-®3 "O denepanpHOil HHPOPMAITMOHHON aJPECHOM CUCTEME U O
BHeceHUH wu3MeHeHui B @enepanbHblii 3akoH "OO 00MMX NPUHIMIAX OpraHU3alMd MECTHOIO
camoynpasiienus B Poccuiickoit denepanun'; @enepanbubiii 3akoH ot 27 uronst 2004 r. Ne 79-d3 «O
roCyJapCcTBeHHOIN rpaxkaaHckoil cimyx6e Poccuiickoit ®denepanun»; denepanbHblii 3akoH 0T 25
nexadps 2008 r. Ne 273-D3 «O npoTuBoAelcTBUN KOppynuun»; PenepanbHbiii 3akoH oT 2 mast 2006 r.
Ne 59-@3 «O mnopsnake paccMoTpeHus oOpameHuil rpaxnaH Poccuiickoit ®epepauuny»; VYkas
[Ipesunenta Poccuiickoit ®deneparuu or 7 mas 2012 r. N 601 "OO OCHOBHBIX HaNpaBlICHUSIX
COBEpILICHCTBOBAaHUS CUCTEMBI TocynapcTBeHHoro ympasieHus'"; I[loctanosnenue IlpaBurenscrBa
Poccuiickoit ®enepauun or 30 centsaops 2004 r. N 506 "OO6 yrBepxknaenun Ilonoxenus o
®denepanbHoil HanoroBoi ciyxkoOe"; [locranoBnenue IlpaBurenscTBa Poccuiickoit @eneparuu ot 16
aBrycta 2012r. Ne 840 «O mnopsiake mojayd M pacCMOTPEHUsS JKajlo0 Ha pelieHus W JeHCTBUs
(Oe3neiicTBue) (enepanbHbIX OpPraHOB HWCIHOJIHUTENBHOM BJIACTM M MX JIOJDKHOCTHBIX  JIMIL,
(benepanbHbIX TOCYAAPCTBEHHBIX CIYXalllUX, JOJDKHOCTHBIX JIMI] TOCYAapCTBEHHBIX BHEOIOKETHBIX
¢donnoB Poccuiickoit ®enepanuu, a Takke rocylapCTBEHHOW KOPMOPALUU MO aTOMHOH SHEpPruu
«PocaTtom» 1 ee TOMKHOCTHBIX JIUI; ocTaHoBieHue [IpaBurensctBa Poccuiickoit @enepanuu ot 16
asrycra 2012 r. N 840 "O mopsake moJauyd ¥ PACCMOTPEHHUsS KajoOd Ha peIlIeHus U JACUCTBUS
(6e3neiicTBue) (denepalbHBIX OPraHOB HCIOJHUTENBHONW BJIACTH M WX JOJDKHOCTHBIX JIHII,
(benepanbHBIX TOCYApPCTBEHHBIX CIYXKAILIUX, JOJKHOCTHBIX JIMIl TOCYIapCTBEHHBIX BHEOIOJKETHBIX
¢donnoB Poccuiickoii ®enepanuu, a TakKe TOCYAapCTBEHHOM KOPIOpALMKA MO aTOMHOW 3HEpPruu
"Pocarom" u ee nomxHocTHBIX JM"; pukaz @HC Poccun ot 17 despans 2014 r. N MMB-7-7/53@
"O6 yrBepxknennu Permamenta ®enepanpHoit HamoroBou cmyxObl"; mpukaz ®HC Poccum ot
14.10.2016 N MMB-7-18/560@ "O6 opranu3zanuu padboThl IO MPEICTABICHUIO HHTEPECOB HAJIOTOBBIX
OpraHoB B cynax'".

Crnenuanict IOJKEH 3HaTh M Jipyrue (enepanbHble KOHCTUTYIMOHHBIE 3aKOHBI, (peepanbHble
3akoHbl, akThl IIpesmmenta Poccuiickoit @epepanuu u IlpaButensctBa Poccuiickont denepanuu,
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MexayHapoausle norosopa Poccuiickoit denepanuu, HOPMaTUBHO IIPABOBBIE aKThl MuHHCTEpCTBa
¢unancoB Poccuiickoit deneparnuu, npaBoBblie akThl PHC Poccuu, HOpMaTHBHO MPaBOBHIE aKThHI
OpraHoB BJacTH ropojsa MOCKBBI U OpraHOB MECTHOI'O CaMOYIIPABJIEHUS, IPUHUMAEMBbIE B IIpeeiax
UX MOJHOMOYMH IO BOIIpOCaM HAJIOTOB U cOOpPOB, MHbIE HOPMATHUBHBIE IIPABOBBIE AKTHI U CIyXKEOHbIE
JOKYMEHTBI, PETyJIHPYIOIIUE BOIPOCH, CBS3aHHBIE C 00JACThI0O W BUAOM €ro MpodecCHOHATbHOU
CIIy’K€OHOH J1esITeIbHOCTH B COOTBETCTBUU ¢ [losi0’keHrEM O ITPaBOBOM OTJIEIE.

6.3.2.2. Uubie npodeccnoHabHBIC 3HAHMS:

- MOPSNOK MOATOTOBKM M NPAaBOBOM JKCIIEPTU3bl 3aKOHOIPOEKTOB M IPOEKTOB HOPMATHBHBIX
IIPABOBBIX AKTOB;

- IOHATHE "HAJIOTOBBII KOHTPOJIb", 0COOEHHOCTHU MPOBEACHUS BBIE3JHBIX HAJIOTOBBIX IIPOBEPOK, B
TOM YHCJI€ KOHCOJUIUPOBAHHON I'PYIIbl HAJIOTOILUIATEIbIINKOB;

- OCOOEHHOCTH MPOBEACHUS KaMEPAJIbHBIX HAJIOTOBBIX IIPOBEPOK, NOPSAJOK U CPOKU IPOBEACHMUS
BBIE3IHBIX U KaMEpaAJIbHBIX HAJIOTOBBIX IPOBEPOK;

- IOPSLIOK ¥ CPOKU PAaCCMOTPEHUSI MaTEpUAIOB HAJIOIOBOM IPOBEPKHU;

- TIOPSAAOK OCYILECTBICHUSI MEPONPUITUIA HAJIOTOBOIO KOHTPOJISA MPHU INPOBEACHUM BBIE3JIHBIX U
KaMepaJIbHbIX HaJOI'OBBIX POBEPOK;

- pacCMOTPEHHE HAJIOTOBBIX CIIOPOB HAJIOTOIJIATEIBIIUKOB B TOCYI€OHOM U CyZIeOHOM MOpSIJIKE;

- IpaKTUKa IPUMEHEHUs 3aKOHOAaTeNnbcTBa Poccuiickoit denepanuu o Hajorax u coopax.

6.3.3. Hannune QyHKIMOHAIBHBIX 3HAHUMA:

- IOHATHE HOPMBI IIPaBa, HOPMAaTUBHOT'O NPABOBOI'0 aKTa, IPABOOTHOLIECHUHN U UX MPU3HAKH;

- IOHATHE NMPOEKTAa HOPMATUBHOI'O IIPABOBOI0 aKTa, MHCTPYMEHTHI U 3TAIIbI €ro pa3paboTKH;

- TOHATHE OQUIMATILHOTO OT3bIBA HAa TPOEKTHl HOPMATHUBHBIX IIPABOBBIX AaKTOB: JTaIlbl,
KJIFOYEBbIE IPUHLUIIBI M TEXHOJIOTUU pa3pabOTKH;

- KJaccu(uKanus MoJernei rocy1apcTBEHHON TTOJTUTHKH;

- 3a/1a4M, CPOKH, PECYPCBI U HHCTPYMEHTHI TOCYAAPCTBEHHON ITOJIMTUKY;

- IOHATHUE, MPOLEAYpPa PACCMOTPEHHS 0OpaIeHIH IrpakIaH.

- OCHOBBI HAJIOTOBOT'O KOHTPOJIS, IOPSAJOK IIPOBEIEHUS KOHTPOJIBHBIX MEPOIIPHUATHH.

- TIOPSIIOK ¥ CPOKU PACCMOTPEHUSI MaTEpUaIOB HAJIOTOBBIX POBEPOK.

- IPUHLUIBI 1 OCHOBHBIE HAIIPABIICHUS JOCYI€OHOTO YPEerylIHpOBaHUs HaJOTOBBIX CIIOPOB;

- TOpPSAJOK W CPOKHM COCTaBJEHHSI MPOTOKOJIOB/ IOCTAaHOBIEHUH IO aJAMMHHUCTPATUBHOMY
IIPaBOHAPYLICHUIO

- pacCMOTPEHME HAJIOTOBBIX CIIOPOB HAJIOTOILIATEBIINKOB B CY/1€0HOM MOPSIJIKE.

6.3.4. Hanuurie 6a30BbIX YMEHUH:

- YMEHHUE MBICIUTh CHCTEMHO (CTPaTeTUYECKH);

- YMEHHE MJIaHUPOBATh, PAllMOHAIEHO UCIOJIb30BaTh CIyXeOHOe BpeMsl U JOCTUraTh pe3yibTara;

- KOMMYHHKATUBHbIE YMEHUSI,;

- YMEHHE YIPABIATh U3MEHEHUSIMU;

- YMEHHE ONEPAaTUBHO MPUHUMATh U PEAU30BbIBATh YIIPaBICHUECKNE PELLICHUSI.

6.3.5. Hamuuue mpodeccMOHANbHBIX YMEHHUH: TMpeJCTaBIeHHE HMHTEPECOB B  CYAAX;
paccMOTpeHHe OOpalleHHii W TOATOTOBKA IMPABOBBIX 3aKIIOYCHWH HA HUX; aHaIU3 U 00o0OIIeHue
CyneOHOM MpPaKTUKM; OCYIIECTBICHHE IPABOBOM W aHTUKOPPYNIIMOHHOW OSKCIEPTH3Bl MPOEKTOB
HOPMAaTUBHBIX TPABOBBIX AaKTOB; IOATOTOBKA IIPOEKTOB HOPMATHBHBIX MPAaBOBBIX AaKTOB;
OCYIIIECTBJIEHUE MPABOBOI 3KCIEPTU3bl UHBIX MTPOEKTOB JOKYMEHTOB, B TOM UHCIJE NPUKA30B, ITUCEM,
METOJANYECKUX PEKOMEHAANI, HHCTPYKIINH, TTOJI0)KEHHH, YCTaBOB, PACIIOPSKEHUHN, TOCYAapCTBEHHBIX
KOHTPaKTOB M JIOTOBOPOB, JOMOJIHUTENbHBIX COTJIAIEHUH K HUM; OIpeJesieHne HeoOXOIMMOCTH
HaIpaBJIEHUsI HOPMATUBHBIX MPABOBBIX AKTOB Ha TOCYJApCTBEHHYIO pEruCcTpanuio B MHUHHCTEPCTBO
roctuimn Poccuiickoii ®Penepanuy; OCyIIECTBICHUE 3aKOHOIPOEKTHON JESTENbHOCTH; OpraHU3alvs
MIPaBOBOM pabOTHI.

6.3.6. Hanmnune ¢pyHKIIMOHABHBIX YMEHUI:



- MOATOTOBKA aHATTUTUYECKUX, HHPOPMAIIMOHHBIX U IPYTHX MaTEPUAJIOB;

- OpraHU3alys U MPOBEACHNE MOHUTOPUHIA IPUMEHEHHS 3aKOHOAATEIbCTBA.

- MOATOTOBKA aHATTUTUYECKHUX, HHPOPMAIIMOHHBIX U IPYTHX MaTEPUAJIOB;

- OpraHu3alys U MPOBEACHNE MOHUTOPUHIA IPUMEHEHHS 3aKOHOJATENIbCTBA.

- IpeAoCTaBICHUE HH(OPMAIINH, Pa3bICHEHUH U CBEJICHUN;

- paccMOTpPEHHE 3aIIPOCOB;

- TIpreM, y4eT, 00paboTKa U perucTpaiusi KOppeCloHCHIINN, KOMIIJICKTOBAHUE, XPAaHCHHE, YIET
U UCHOJIb30BaHUE apXMBHBIX JTOKYMEHTOB, BblJJaya apXUBHBIX CIPABOK, COCTaBICHUE HOMEHKIIATYPbI
Jel.

II1. Jon:xHOCTHBIE 00513AHHOCTH

7. OcHoBHbIe 00s3aHHOCTH CHeNUAINCTa, a TaKXKEe OTPAaHUYCHHS, 3aIpPeThl M TpeOOBaHUS,
YCTaHOBJIEHBI cTaThsiMu 15 - 18, 19, 20, 20.1, 20.2, 20.3 ®denepansHoro 3akona ot 27.07.2004 N 79-03
"O rocynmapCcTBEHHON TpaxaaHcKoi ciryx0e Poccmiickoit @enepanun” (nanee — OeaepanbHbId 3aKOH
No79-D3).

8. B 1eJsx peajan3anuy 3a1a4 1 (PYHKIMIH, BO3J10KeHHBIX HA MPaBoBoii oTaea Crnenmuaanct
00s13aH:

- BECTH B YCTAHOBJICHHOM TOPSIIKE JCTONPOU3BOICTBO, XPAHEHHUE U ClIavy TOKYMEHTOB B apXUB;

- COTrJIacOBBIBaTh IPOEKTHl AKTOB IO PE3YJIbTaTaM KaMepalbHbIX M BBIE3JHBIX HAJIOTOBBIX
MIPOBEPOK; MPOEKTHI PEIICHUM, BHIHOCUMBIX HAYAJIbLHUKOM (3aMECTUTEISIMU HavdalibHUKa) MHCnekumu,
[0 pe3yibTaTaM PacCMOTPEHHsI MaTepPHAIOB HAJIOTOBBIX MPOBEPOK C YUETOM CYAeOHON MPAKTHKU IO
COOTBETCTBYIOIIIMM BONPOCaM M AaHAJIOTHYHOM apryMeHTallid, B TOM YHCJE COJEp)Kallleics B
Onpenenenusix, IlocranoBnenuss BepxoBHoro Cyna P®; IlocranoBnenusix Ilnenyma Beicmero
ApOutpaxsnoro Cyna P®, nocranoBieHuit u wHpoOpManuoHHBIX muceMm llpesmamyma Beicmiero
Apbutpaxknoro Cyna PO, uHbIX Cy10B;

- MPOBOJUTH NPOBEPKY 3aKOHHOCTH M OOOCHOBAaHHOCTH, HW3JIOKEHHBIX B IMPOEKTaX aKTOB H
pelieHui BBIBOJAOB O JOMYIICHHBIX HAJIOTOIIATENBIIUKOM (TUIaTEIbIIUKOM cOOpa, HAJIOTOBHIM
areHTOM) HapyIICHUSX 3aKOHOJATENIbCTBA O Hajorax u cOopax Jmbo 00 WX OTCYTCTBHUHM, MOJHOTHI,
3aKOHHOCTH ¥  OOOCHOBaHHOCTM apryMeHTaluu, OOOCHOBBIBaIONel BBIBOABL. B  ciydae
HEJIOCTAaTOYHOCTH JI0Ka3aTeJILCTBEHHON ©0a3bl, HE3aKOHHOCTH BBIBOJOB, M3JI0KEHHBIX B TPOEKTaxX
aKTOB M PEIICHHUM, COCTaBISAECT 3aKIIOUYEHHE, KOTOpPOE JOBOJIUTCA JI0 CBEIEHHUS HadaJbHHKA
COOTBETCTBYIOIIETO OT/IENIa, a TAK)KE COCTABIISACT JOKIAIHYIO 3alMCKy Ha UMS HauaJIbHUKA HHCTICKIIUH;

- NPUHUMATh Yy4YacCTHE B PACCMOTPEHUU BO3PAXKEHUI HAJOrOIUIATENBIIMKOB U MAaTepUasoB
KaMepaJIbHBIX M BBIE3HBIX HAJOTOBBIX MTPOBEPOK;

- COTJIaCOBBIBATH MTOCTAHOBJICHUS 00 aIMUHUCTPATUBHOM MIPAaBOHAPYIICHUH;

- aHAJIM3UPOBATh CYNEOHYIO MPAKTUKY WU TOJTOTaBIMBACT Pa3bsICHEHUS MO €€ MPUMEHEHUIO B
COOTBETCTBHUU C 3aKOHOJATENBCTBOM Poccuiickon denepaunu;

- TPENCTaBIIATh WHTEPECHl HAJOTOBOTO OpraHa B CyJaxX BCEX MHCTAHIIMM, a TaKXe opraHax
MIPOKYPATYPBHI, CIIEICTBEHHOTO KOMUTETA;

- TI0/IaBaTh 3asBJICHUS B CY/bI, MOJTOTABIUBACT OT3BIBBI, ANEIUISIIMOHHBIE M KacCallMOHHBIE
XaJo0sl, sxanoos! B Bepxousiit Cyn PO;

- o0)ajoBaTh TOCTAHOBJICHHS 00 OTKa3e B BO3OYXICHUU YTOJIOBHBIX JI€JI, BHIHECEHHBIE I10
WUTOTaM PACCMOTPEHHUs MaTEpHalIOB, HAMPABICHHBIX HAJOTOBBIM OpraHoM B mopsnke 4. 3 cr. 32 HK
PO;
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- ofecrieyuBaTh CBOEBPEMEHHOE COCTABJIEHHUE YCTAHOBJIEHHONW OTYETHOCTH MO MPEIMETY
NesTeIbHOCTH OT/ENA,;
- 3aMoJIHATh MH()OPMAIIMOHHBIN pecypc MpaBoBoro otena «KypHan yuéra cyeOHBIX HCKOBY;



- TNOATOTaBIMBATh IPOEKThl OTBETOB HA IHCHMEHHBIE 3alpPOChl HAJIOIOIJIATENIBUIMKOB 110
BOITPOCAM, BXOJSIINM B KOMIIETCHIIUIO OT/IENA;

- co0II01aTh HAJIOTOBYIO TalHY;

- BeinmosiHATh 3amanusi YOHC Poccum mo r. MockBe, 3alaHusi U TOpPYYEHHUS] PYKOBOJICTBA
MHCIEKIUYU, HaYaJIbHUKA OT/ENIA;

- OCYILECTBIIATh CAMOCTOSITENIbHBIM ONEPAaTUBHBINA KOHTPOJIb B YaCTU BBINOJHEHUS JOJKHOCTHBIX
GyHKIHH;

—BECTU B YCTAaHOBJICHHOM IIOPAJIKE BHYTPEHHHIl KOHTPOJIb BBINOJHEHUS TEXHOJIOTMYECKUX
npouecco ®HC Poccun no Hanpasnenusm aedarenbHoctu Otaena;

- obecreynBaTh COXPAHHOCTDh CIYKEOHOTO y/I0CTOBEPEHHS;

- coobmarh 000 Bcex M3MEHEHMAX (00pa3oBaHMU, NMPUCBOCHUU YUYCHOH CTENEHHU, YYEHOTO
3BaHMsI, U3MEHEHUU CEMEMHOI0 MOJIOKEHHUs, MECTa KHUTEJIbCTBA U JIPYTHX) B KaAPOBYIO CIYKOy Ui
BHECEHMSI 3TUX U3MEHEHUH B JIMYHOE JEJIO.

B HeoOXOomuMBIX ciy4yasiX BBIIOJHATH OTACNbHbIE MOpPYYEHHUS HaudaldbHUKA OTHeNla MU
3aMEeCTHTENsI HaYaJIbHHUKA OT/IeNa B paMKax (PYHKIUI, YTBEP>KICHHBIX NoJ0XKeHneM 00 Otaerne.

9. ChenualucT OCYIIECTBISIET HHBbIE OO0S3aHHOCTH, MPEIYCMOTPEHHBIE 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepauuu, Ilonoxennem o DenepanbHOW HAJIOrOBOW cCiyk0e, YTBEP)KIEHHBIM
nocranoBienueMm [IpaButennbctBa Poccuiickoit ®@enepanuu ot 30 centsiops 2004 r. Ne 506 "O6
yrBepxaeHun llonoxenuss o PenepanbHoil HanoroBoit ciyx0e", Ilomoxxenuem 00 WHcnekinuw,
yrBepxkaeHHbIM pykoBoauTesnem YDOHC Poccum mo r. Mockse, IlonoxenueM o mpaBoOBOM OTIEIE,
npukazamu (pacnopspkeHusmu) ®HC Poccun, nmopydyeHusIMM HayaJbHMKAa OTJENa U 3aMECTUTENS
HayaJIbHUKA OT/IeJ1a IO COOTBETCTBYIOLMM HAIIPABJICHUSAM JEATEIbHOCTH.

IV. llepeyeHb BONPOCOB, 110 KOTOPBIM IPAKAAHCKUN CIIyKalIUi
BIIPaBe WM 00513aH CAMOCTOSITEIbHO NPUHUMATH YIIPaBJIieHYeCKHeE U HHbIE PellleHus

10. Ilpu wucnosHeHuH ciyXeOHbIX o00si3aHHOCTEH CrHenuanucT BIPaBE CaMOCTOSATEIbHO
[IPUHUMATB PEIICHUS 110 BOIIPOCAM, OIIPEAEIEHHBIM JOJKHOCTHBIM PETJIAMEHTOM

—oOpraHmsalu  paboThl  OTJeNa 1O YCTAaHOBJICHHBIM  HAaIlpPaBICHUSM JI€ATEIbHOCTH,
HalpaBJICHHON Ha peaan3alyio 3a/1a4 U (yHKIUHI, BO3J0KEHHBIX Ha OT/EI;

— BBIIIOJTHEHMS PELLICHUH IO peann3alnnu GyHKIUN HaJoroBOro aAMMHUCTPUPOBAHMS;

— peanM3anuu 3aKoHoarenbcTBa Poccuiickon denepanyu, NopydyeHud Y mpaBiacHUs.

11. Ilpu wucnomHeHMH caykeOHbIX oOs3aHHOCTeH Crenuanuct o05f3aH CaMOCTOSATENBHO
IIPUHUMATh PEIICHMS 10 BOIIPOCAM:

—obecrieyeHus: COOIOICHNs] HAJIOTOBOM M MHOM OXpaHAeMOW 3aKOHOM TaifHbl B COOTBETCTBUU C
benepaabHBIMU 3aKOHAMU U HHBIMH HOPMaTHUBHBIMH aKTaMHU;

—HWHBIM BOIIPOCaM, OTHOCAIIUMCS K KOMIIETCHIIMH CIIEIUAIACTA.

V. IlepedyeHb BONPOCOB, 10 KOTOPBLIM I'PAKAAHCKHII CIyKAIIMI BIpaBe WIN 00s13aH
y4acTBOBATH NPH NOATOTOBKE MPOCKTOB HOPMATHBHBIX NPABOBBIX AKTOB M (MJ1H) IPOEKTOB
yIpaBJ/ieHYeCKUX U UHBIX pelieHn i

12. Cnenmpamuct B COOTBETCTBUHM CO CBOEM KOMIETEHIMEH BIIPAaBE y4acTBOBATH B IOATOTOBKE
(oOcyxIeHNr) HOPMAaTHUBHBIX NPABOBBIX AaKTOB M (MJIM) NMPOEKTOB M MHBIX PELICHUH MO BOIPOCAM,
BXOJIALIMM B KOMIIETEHIMIO OTJAENia B paMKax MPUMEHEHMsI 3aKOHOJIATEeNIbCTBA O TOCYAApCTBEHHOU
IpaXkJIaHCKOHU CITyK0e.

13. Cnenmanuct B COOTBETCTBHH CO CBOEH KOMIIETEHIIMEW 00s3aH y4yacTBOBAaTh B IMOATOTOBKE
(o6cyxIeHNH) HOPMAaTHUBHBIX TPOEKTOB JJOKYMEHTOB:



- TIOJIO’KEHHH 00 MHCTIEKLIUU U OTJIEIIE;
- rpauKa OTIYCKOB IPaKJAHCKUX CIYXKAIIUX OTIeNa;
- UHBIX aKTOB I10 [IOPYYEHHIO PYKOBOJCTBA UHCIICKIUH.

VI. Cpoku u nnpoueaypsl NOAr0TOBKH, PACCMOTPEHNS IPOEKTOB YNPABJIEHYECKUX U HHBIX
pelleHuii, OPSIA0K COrJIACOBAHMS U NPUHATHUS JAHHBIX peleHui

14. Cpoku M mpouenypsl MOATOTOBKH, PACCMOTPEHMsI IPOEKTOB YIPABIEHYECKUX U HMHBIX
pelIeHni, TOPSAOK COTJIaCOBAHUS W NPUHATHSA JAHHBIX PEIICHUN ONpEAEISIOTCS B COOTBETCTBUU C
TunoBeIM perizaMeHTOM  B3aMMOAEHCTBUS  (efepalbHBIX OpPraHOB HCIIOJIHUTENBHOW — BIACTH,
yYTBEPKACHHBIM TmocTaHoBieHUeM IlpaBurenscrBa Poccuiickoit ®@epepanuu ot 19.01.2005 N 30,
TunoBeIM perinaMeHTOM BHYTPEHHEH opraHu3aunuu (efepajibHbIX OPraHOB MCIIOJIHUTEIBHON BIIACTH,
yTBEpKACHHBIM TocTaHoBieHUeM [lpaButenbctBa Poccuiickoit ®enepaunn ot 28.07.2005 N 452,
[IpaBunamMu JenoNnpou3BOJCTBA B IOCYIAapPCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIPaBICHMS,
yTBEpKACHHbIMU TpukazoM denepanbHoro apxuBHoro arerrcrea ot 22.05.2019 N 71
(3apeructpupoBan MunucrepcTBoM roctuiinu Poccuiickoit deneparuun 27.12.2019, peructpaiioOHHBIN
N 57023), a Tak»e MHBIMU HOpMaTUBHBIMU IIPaBOBbIMU akTamu Poccuiickoit denepanuu.

VIL. Ilopsaaok ci1y:ke0HOTro B3auMOAeiCTBHS TPAKIAHCKOI0 CJIYKAIEro B CBS3M €
HCIOJIHEHHEM UM JI0JIKHOCTHBIX 00SI3aHHOCTEl ¢ IPasKIaAHCKUMHU CJIYKALUMHU TOTO Ke
rocyJ1apCcTBEHHOI0 OPraHa, TPAXKIAHCKMMU CJIYKAIMMHI MHBIX FOCYAAPCTBEHHBIX OPTraHoOB,
APYTUMU rpakIaHAMM, a TAK:Ke ¢ OPraHU3aHAMH

15. BzaumopeiictBue Cneuuanucta ¢ ¢enepaibHbIMH TOCYAapCTBEHHBIMU I'Pa)IaHCKUMHU
cinyxxamumu @HC Poccum, rocyaapcTBEHHBIMM CIYKalllUMH HHBIX TOCYAApCTBEHHBIX OpPraHoB, a
TaK)Ke ¢ JPYTMMHU IPaKJaHaMHU U OpraHU3alUsIMHU CTPOUTCS B PaMKaXx JI€JIOBBIX OTHOLIEHUI HA OCHOBE
OOIIMX TPUHIMIIOB CIY>KEOHOTO TOBEACHUS TOCYAAPCTBEHHBIX CITYXKAIIWX, YTBEPKICHHBIX YKa30M
ITpesunenta Poccuiickoit @enepaunn or 12.08.2002 N 885 "OO6 yTBepxkaeHUH OOIIMX MPUHIUIIOB
CITyK€OHOTO TIOBEACHHUS TOCYAApCTBEHHBIX CIyKamux'", U TpeOOBaHUI K CIy>KEOHOMY TOBEICHHIO,
yCTaHOBJIEHHBIX cTaTbeil 18 denepanpHOro 3akona or 27.07.2004 N 79-®@3 "O rocynapcTBeHHOMR
rpaxkaaHckon ciyx0e Poccuiickoit denepamnuu', a Tak’ke B COOTBETCTBHH C MHBIMH HOPMAaTHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepaunu u npukazamu (pacnopsokenusimu) @HC Poccun.

VIII. IlepedeHb rocy1apcTBEeHHBIX YCIYT (BHI0OB AeSTEJbHOCTH), OKa3bIBAEMBbIX 110
3alpocaM M OPraHu3anuii B COOTBETCTBHH ¢ AIMUHHUCTPATUBHBIM
periiamenToM PenepajibHOH HAJIOTOBOH CJIYKOBI

16. Cnenmanuct NpUHUMAET YYaCTHE B OKa3aHUU CIAEAYIOIINX FOCYAapCTBEHHBIX YCIIYT:

- OecriatHoe MH(pOpMUpOBaHUE (B TOM 4YHCII€ B MUCBMEHHOW (pOpMe) HAJOTOIUIATEINbIIUKOB,
TJIATETBIIMKOB COOPOB, TUIATEIBIIMKOB CTPAXOBBIX B3HOCOB M HAJIOTOBBIX areHTOB O JCHCTBYIOIIUX
Hajorax, cOopax W CTPaxOBBIX B3HOCAX, 3aKOHOJATEIbCTBE O HaJOrax M cOOpax W TMPUHATHIX B
COOTBETCTBUH C HUM HOPMATUBHBIX MPABOBBIX aKTaX, MOPSIKE HCUYUCIICHUS U YIIJIaThl HAJIOTOB, COOPOB
U CTPaxOBbIX B3HOCOB, TpaBaX M OOS3aHHOCTSIX HAJOTOIUIATENBIINKOB, IUIATENBIIUKOB COOPOB,
MJIATENBIIUKOB CTPAXOBBIX B3HOCOB M HAJIOTOBBIX areHTOB, MOJHOMOYHSX HAJOTOBBIX OPraHOB U MX
JOJDKHOCTHBIX JIHII.

IX. IToka3atenu 3¢ GeKTUBHOCTH U Pe3yIbTATUBHOCTH NPO(PeCCHOHATBHOM CJIy:Ke0HOI
AeATeJIbHOCTH IPAKIAHCKOIO0 CJIYKAIero
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17. DddexTuBHOCTE W pPE3yIBTATHBHOCTh MPO(ECCUOHATHLHOW CIYKEOHOW AesITeNbHOCTH
Crienuanucra OleHUBACTCS TI0 CIICAYIOININM TTOKA3aTeNsIM:

- BBITIOJTHSIEMOMY 00BEeMYy PaOOTHl MU MHTEHCUBHOCTU TPYJa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCTh B AKCTPEMAIILHBIX YCIIOBHSIX, COOTIOCHUIO CITY)KEOHOM TUCIIUTUIMHEI,

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBITIOJTHEHUS TIOPYUCHUH;

- Ka4eCTBY BBIITOJHEHHOUN pabOThI (MIOATOTOBKE JIOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMHU
TpeOOBAaHUSIMHU, TIOJIHOMY H JIOTHYHOMY H3JIOKEHUIO Marepualia, HOPUIUYECKH TPaMOTHOMY
COCTABJICHUIO JIOKYMEHTA, OTCYTCTBUIO CTHIIMCTUYCCKUX M IPAMMAaTHYCCKUX OIIHOOK);

- mpo)ecCHOHAIBHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATEIBHBIX M WHBIX HOPMATHUBHBIX
NPaBOBBIX aKTOB, IIHUPOTE MPOPECCHOHATBHOTO KPYro3opa, yMEHHUIO padoTaTh ¢ JJOKYMEHTAMH);

- CITIOCOOHOCTH YETKO OPraHW30BHIBATh M IUIAHUPOBATH BBHIMOJTHCHHE MOPYUYEHHBIX 3aJaHUU,
YMEHUIO PallMOHAIBHO HCIIOB30BaTh pabouee BpeMs, PACCTaBIISATh IIPUOPHTETHL;

- TBOPYECKOMY TMOAXOAY K PEIICHHIO MOCTaBICHHBIX 3a]a4, aKTUBHOCTH W WHUIIMATHBE B
OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX W HH(OPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO
aJaNTUPOBATHCS K HOBBIM YCJIOBUSIM U TPEOOBAHHUSIM,

- OCO3HAHHIO OTBETCTBEHHOCTH 3@ MOCJICICTBUS CBOMX JCUCTBHI, IPUHUMACMBIX PEIICHUH.

HavansHuk npaBoBoro oraeina

(monmnuce) (PUO)

C IOMKHOCTHBIM PErJIaMeHTOM O3HAKOMIIEH (a):

(monmnuce) (PUO)
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